Bridge of Weir

Early Learning and Childcare Class

ELCC Handbook

Warlock Road, Bridge of Weir, PA11 3QB

www.bowprimary.co.uk

Tel no: 0300 300 0195

Email-bridgeofweirelccenquiries@renfrewshire.gov.uk



http://www.bowprimary.co.uk/

Meet the Team

All our Early Learning and Childcare Officers (ELCO’s) are fully qualified and registered
with SSSC. Our Support Workers are also fully qualified or currently working towards
their qualification and are registered with SSSC. All staff are PVG checked. We have a
wide range of further qualifications in our team as well as a variety of skills and
experience.

Head Teacher -Mrs Susan Bell

Depute Heads of Centre -Ashley Wallace and Donna Luke
Senior Early Learning & Childcare Officer -Caroline McNeil
Early Learning & Childcare Officers-

Eilidh Lynn

Angela Dickinson

Kayleigh Cartin

Gillian Manson

Sarah Fletcher

Carys Steel

Lisa Docherty

Ann Matheson

Ailidh McCulloch

Ellie Little

Nicola Stewart

Clara McKenzie

Early Learning & Childcare Support Workers -Shona Barr and Lesley Secker
Senior Clerical Officer- Vicki Dougall

We regularly have trainee Early Learning Childcare Officers and teachers from local colleges
& universities. Parents are also involved in helping the nursery with their knowledge and
skills. Parents may request support or information from services such as psychological
services, speech therapy, occupational therapy, parenting etc. Requests are made to the
ELCC and Renfrewshire Council. Links also exist with receiving schools for children attending
other primary schools after nursery education.




About the Nursery

Our journey began in October 2006 and although we have witnessed many changes
throughout the years our priority has always stayed the same, your children at the centre.
We promote an ethos and culture of warmth and nurture. We place great emphasis and
value on the importance of play and strongly believe that it is the highest form of learning
for our children in their earliest years.

“Play is often talked about as if it were a relief from serious learning. But for children play is
serious learning. Play is really the work of childhood.” (Fred Rogers)

We have created an enabling environment that offers rich learning opportunities and
experiences across our Curriculum for Excellence. Literacy, Numeracy and Health and
Wellbeing are at the core of the curriculum, and we support all children in their individual
learning journeys through holistic planning and tracking. Staff use skilled intervention to
facilitate and scaffold children’s learning and challenge and support where appropriate.

Bridge of Weir Early Learning and Childcare Class is part of Bridge of Weir Primary School.
Like the rest of the school, we consider ourselves to be part of the community. We welcome
visitors such as speech therapists, occupational therapists, dental health staff and staff from

other nurseries into the Nursery and we take trips out to the local area, such as the local
library. We also place enormous value on the importance of family learning and promote an

ethos of parental engagement and involvement.
‘Family learning is a powerful method of engagement and learning which can foster positive
attitudes towards life-long learning, promote socio-economic resilience and challenge educational
disadvantage’. (Scottish Family Learning Network)

Nursery Sessions What if | am running late?

If you are running late, we would ask that

We have a range of session that are offered
you could give us a call to let us know.

in line with Renfrewshire Council’s

admission policy. Home time is a particularly busy time for

Term time- 8.45am-2.45pm us, so we do ask that you ensure you are

prompt with pick up times.

52 week- 2 and a half days 8.15am-5.45pm
(full day x2) and 8.15am-1pm or 1pm-

5.45pm (half day x1)

Doors open for 2.45pm pick up at 2.40pm.
This ensures all term time children are out
of the building promptly and allow the

52 week- 3 days. 8.15am - 4pm 52week children to continue with their
learning with as little disruption as possible.
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What if | have concerns about my child at the nursery?
Please speak to a member of staff or management to discuss your concerns. If you wish

privacy when discussing your child, we can use the office or staffroom. We are here for
all our children and families and encourage open and honest conversations.

What if | am unhappy with the advice or have further questions?
Please contact Mrs Bell (HT) at Bridge of Weir Primary School office. The school Head
Teacher has overall responsibility for Bridge of Weir Early Learning and Childcare Class.

What about Child Protection?
All nursery staff have received Child Protection Training with regular updates. They will
also follow the associated school policies and procedures.

Our children are 2, 3, 4 and 5 years old, in their preschool, ante preschool year and/or bonus
year. 2-year-olds are integrated with 3-5year olds. You can refer to the Renfrewshire Council
website to find out if you are eligible for a 2-year-old place.

Sick Children Medication

If your child becomes unwell at nursery, we
phone the first emergency phone number on
our list and if no one is available, we will phone
work numbers where appropriate. Please be
advised that if your child develops sickness or
diarrhoea they cannot return to nursery until
48hrs after the last episode of
vomiting/diarrhoea. If you have given your
child Calpol before nursery and they become

unwell when it wears off, your child will be sent

home unwell.

Please advise us of any medical requirements.
We can only administer medicine if the
medicine has been prescribed to your child by
a doctor and if the parent or carer has filled in
a medical form held by Bridge of Weir Early
Learning and Childcare Class. Forms are
available from the office and specific
requirements must be discussed with staff.
Medicine should NEVER be kept in a bag and
always handed to a member of staff to store
safely in the medicine cupboard.

How do I find out about events, important dates, and outings?

We share all events and communications on Parent Pay and Seesaw. This helps us to keep in
touch daily and to communicate information, events, and learning. There is also information
on the parents notice board and further information can be found on the school/nursery
website.

Can you give out party invitations?

For inclusion reasons, we do not give out party invitations for children’s parties. However,
you can use the foyer to leave your invitations and parents can help themselves. We do ask
that you take full responsibility for any invitations left, so it’s best to check for any that
haven’t been taken as your party date approaches.

What if my child is going to be absent?
Please phone the nursery (0300 300 0195) if your child is going to be absent.
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We are regularly inspected by the Care Inspectorate and by Education Scotland. Copies of
our reports can be accessed online. If you would like any further information regarding
inspections or want to read any of our policies, please ask a member of the nursery staff
or contact the Head Teacher.

Remember staff are available to answer any questions you have
about Bridge of Weir Early Learning and Childcare Class




The Big First Day of Nursery

The first day is a one hour settling in day. This helps us get to know your child and plan for
them taking on their full placement. You will come in for the hour and stay with your child.
Your child’s key worker will spend time with your child, showing you the whole environment
and getting to know you as a family.

Day 2 will also be an hour but parents can leave the building. At the end of day 2 settle
parents/carers can discuss with the keyworker how much settle time is required going
forward. Usually, children will complete a half day with lunch before taking on a full day.
Depending on how well your child has coped, staff will discuss whether your child needs
further settling in hours or if they can start their full placement. This will fully depend on
your child as an individual and their wellbeing will be priority.

It's perfectly understandable if you have concerns about how your child is coping. It’s always
difficult to see your child upset. They may just need some time to adjust to their new routine.
If you haven’t already, ask your child’s key worker how they get on at nursery once you've left.
You’ll probably find that they settle down quickly and they thoroughly enjoy themselves once

they begin to explore.

Here are some things you can do to help encourage your child to
settle in at nursery:
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Tell your child that you'll be
back: you know you'll pick them
up at home time, but that may
not be obvious to them. Explain
it in a way that your child can
understand, such as "I'll be back
after you’ve had a play".

Stay calm: even if you're tense
on the inside at morning drop-
off, try your best to appear
relaxed. Your child can pick up
on how you're feeling. So, if you
stay calm, your child should
follow suit. Staff are very
experienced in supporting
transitions and settling in
periods.

Talk about nursery positively:
chat about nursery as much as
you can at home. Tell your child
that they will be safe, that the
children and staff will look after
them, and that they will have
great fun whilst there. Use
Seesaw to show staff what you
have been doing at home and
we will share nursery life too.

Keep goodbyes brief: when you
arrive at nursery, make the
drop-off loving but quick. Find a
member of staff, give your child
a kiss and a hug goodbye, then
leave. The briefer the exchange,
the better, but please do always
say goodbye, never just leave.




If you use these strategies consistently for approximately three to four weeks, you’ll probably
find that the daily tears become a thing of the past. Trust is an important part of the process.
Your child is learning to trust that you will come back and learning to trust that staff will look
after them. It might be hard, but your perseverance will pay off and your child will gain so
much from being with us. Focus on the positives as much as you can. Your child gets lots of
stimulation and social interaction from going to nursery, which is great for their development.

Most children settle into nursery after a few weeks. However, if you're still concerned and
nothing has changed after a few weeks, speak to staff and we can consider our options.

What do | need to bring?

All we ask for is a full change of clothes, indoor shoes, and wellies. In the spring/summer
we will ask you to provide a hat and sun cream that will also stay in nursery. All of these will
stay in nursery and staff will update you when they need replacement clothes. It is helpful if

you label everything too as mix ups can happen.

We ask that you don’t bring a backpack to keep in nursery as we don’t have a lot of space in
our cloakroom. We provide all children with their own shoe bag to keep all their things in.

What about waterproofs?

We provide all children with their own puddle suit to wear when at nursery. That doesn’t
mean they won’t ever get wet or muddy, but it does protect them from most of the
elements. As a free flowing indoor/outdoor nursery, children do tend to get messy and
dirty, so please don’t dress your child in their good clothes.

Do children need to wear a uniform?

Uniform is not mandatory, but you can purchase our fabulous BoW ELCC sweatshirt or polo
shirt from the link below. The uniform is very smart, and it looks after your children’s own
clothes too.

www.schoolwearmadeeasy.com (logo with rainbow)

‘And at the end of the day, your feet should be dirty, your
hair messy and your eyes sparkling’. (Shanti)




Lunches

Lunches are a very important part of the day. We place enormous value on the importance
of a high-quality lunch experience that offers healthy, nutritious food whilst promoting

continuous learning and positive social interactions.

Children are encouraged to be

independent in serving themselves, clearing their plates and tidying their tables. They also
help staff set up for lunch by setting the tables and filling water jugs. Each table is
accompanied by a member of staff who enjoys lunch with the children.

We encourage children to
experiment: Offering a variety of
foods and repeatedly introducing

new foods from an early age
encourages children to
experiment and accept different
tastes and textures.

Develop social skills: When
children sit down together to eat
and drink this provides an
excellent opportunity for them to

We allow plenty of time: Giving
children enough time to finish
eating and drinking - once they

have started to eat, this may take
around 15 minutes for a snack

and 30 minutes for a meal.
Children need to eat regularly,
and it is recommended that they
be offered something to eat at
least every 3 hours. Snacks are
best given well before or after
mealtimes to avoid spoiling the
appetite for the next meal.

learn good social skills and
behaviours associated with

eating and drinking. For example:
chatting to other children and
adults, developing good table
manners, offering and sharing

food, learning to respect others,
tasting and trying foods from
different cultures. Try to avoid
distractions such as television

and lots of noise.

Provide good role
models: Children often model
their behaviour on others.
Therefore, encouraging good
food choices and eating habits in
the adults, brothers and sisters,
and friends around children is
important in reinforcing the right
messages.

We have 2 sittings for lunch. First lunch children sit down for lunch at 12pm and second
lunch children sit down at 1pm. Although lunches are provided and very enjoyable, if you do
feel you would like to provide a packed lunch, please speak to staff who will support you

with this.

We ask that if your child begins their session at 1pm you arrive sharp to allow them to go

straight into lunch.




Snack

We offer snack in the morning, the afternoon and in the late afternoon for children who are
here for a full day (8.15-5.45)

Snack consists of a carbohydrate, fruit and milk or water. We ensure all children access
snack daily. Staff limit the amount of food and milk children have, but water is unlimited and
can be accessed at any time. You can find the snack menu and allergen list in the nursery
foyer. The staff and children have created a menu that allows us to use our own home
grown produce, fresh baking and cooking for our snacks. Staff cater the menu to suit all
children’s dietary requirements.

Voluntary Contribution

Voluntary Contribution- Although fruit and milk are now government funded, we ask for a
voluntary contribution to support us in offering a more exciting and robust snack each day.
It also supports our baking and cooking which is often used for snack, alongside other
improvements that we would like to make for the benefit of all the children. This fund
supports things like woodwork, outdoor learning, and nursery events at Christmas and
summer. If you are able to contribute that would be very helpful but not expected. We ask
for £2 per week which can be paid through Parent Pay. You can pay daily, weekly or in a
lump sum for the term or year. The balance will be taken off gradually, so if you pay a lump
sum, this won’t come off all at once.

Parent Pay? What’s that?

We are a cashless school and nursery, so we use Parent Pay to make payments. Once your
child has started nursery, we will give you your Parent Pay instructions by letter. Once
activated, you can load money into your account to contribute to our voluntary fund. We
also use Parent Pay for sending out letters and updates and for making charitable donations

like Red Nose Day etc.




Learning and Environment

The Livingroom

The Livingroom is a place to be social and celebrate family. A place where you can be calm
and relax on the love seat or cosy nook, chatting with friends and sharing stories together.
You can enjoy games, learning to share and taking turns, whilst having fun and learning the
rules of the games. You can develop your sewing skills in the sewing area and maybe design
and make your own creations. You could even dress up in some fabrics or costumes and
then do the dishes in the kitchen. You can express yourself through some small world, play
pretending your own scenarios and situations. Filled with imagination and wonder, you will
absolutely feel at home in The Livingroom.

The Workshop

The Workshop is where science, technology and engineering happen. A place where
curiosity, investigation and discovery take precedence. You can explore in the sand, mining
for treasure or digging for fossils, sharing your discoveries with your fellow explorers. You
may want to experiment with potion making, mixing and analysing ingredients to invent
new liquids and mixtures. You can plan, design and create structures, models and
landscapes using blocks and real tools. This zone offers endless possibilities in STEAM with
no limits to what could happen next.

The Studio

The Studio is where creativity happens. A place to explore your imagination through art and
music, allowing your artistry to come to life through your creations, drawings and paintings.
Become inspired by cultural music, exploring the world through instruments and song. You
have the freedom to investigate a large variety of materials, using them to bring your ideas
to life like a true artisan or composer. In the words of Pablo Picasso, “Every child is an

artist”.

The Kitchen and Backdoor

The Kitchen and Backdoor is a place to discover your sense through taste, smell and touch.
This is a place to research delicious recipes, following the processes to reach a scrummy end
result to enjoy with your friends at snack time. Discover the joy of planting and growing
your own produce like smashing spuds and crazy carrots and then turning them into tasty
and filling feasts for all to enjoy. After all, nothing brings people together like good food.
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The Rainbow Garden

The Rainbow Garden is our fabulous outdoor area that the staff and children have worked
hard to develop. The garden offers all aspects of curricular learning with a huge emphasis on
learning through nature. The playroom door is open all day for children to free flow
between indoors and out. Children are encouraged to be independent in dressing
themselves in puddle suits and wellies when going outside. They can explore the wonders of
nature in all elements all day. Make mud pies in the outdoor kitchen or enjoy the magic of
the fairy garden. Investigate, design, plan and create amazing structures and features using
the large loose parts. Relish in the wonder and joy that is outdoors.

How will my child learn?

We place great emphasis and value on the importance of play and strongly believe that it is
the highest form of learning for our children in their earliest years.

We have created an enabling environment that offers rich learning opportunities and
experiences across Curriculum for Excellence. Literacy, Numeracy and Health and Wellbeing
are at our core, and we support all children in their individual learning journeys through
holistic planning and tracking. Staff use skilled intervention to facilitate and scaffold
children’s learning and challenge and support where appropriate.

Learning is documented on learning walls, floor books, learning journals and Seesaw. These
show the learning opportunities that have taken place as well as children’s voices, thoughts,
feelings, and ideas. You can find your child’s learning journal in the corridor and are
welcome to have a look at it at any time.

How do you track progress?

Every child’s progress is tracked in our specifically designed tracker. Each term we update
our trackers and provide parents with a termly update. In this tracker we focus on literacy,
numeracy and health and wellbeing, picking specific targets for each child based on
evidence and knowledge of children’s individual needs and interests.

Every child has their own learning journal made up of observations and photos of learning,
including analysis of the learning and possible lines of development. Learning journals focus
on all curricular areas, interests and needs of the child and show the progress your child is
making in their early level journey.

Will my child have a Key Worker?

Each group has 2 key workers. Your child will be allocated 2 members of staff who will be
responsible for ensuring your child’s progress during their time in the nursery. All Early
Learning and Childcare Officers will get to know your child and meet their needs as they play
in different zones throughout nursery but your child’s keywork will track their progress and
report back on them. Groups will be a mixture of 2, 3, 4 and 5-year olds.
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What Matters to ME...

“I' love making sandcastles in the
sand because | don’t have a sand
pit in my house. | hope Clara brings
her new baby to nursery.” Patrick

“l love the new

“I'just like everything, just
everything. | like every one of the
ladies, and | like a cheese
sandwich.” Jack

“I'love lunch ‘cause they
always have different
things to eat.” Aila

rugs!” Elliot

“Nursery is the best
because we get to dress
up and make lockets. |
love Lisa because she lets
me bake.” Arielle

“I'love being friends with

everyone and | love to

share my joy and | love to
share my happiness.”
Chilel

“Sarah is my favourite
‘cause hers gives me
cuddles.” Spencer

“This is the best nursery
because we get to have
lots of cuddles.” Esme

“My best friends are here.
Caroline is my favourite
because she makes me

smile.” Amelie

We look forward to welcoming you into our nursery and thank you for entrusting the care of
your child to us. We will do everything we possibly can to live up to that trust. If we can be
of any assistance, please feel free to contact us.

Look on our website and you will find our fabulous blog and a virtual tour.

https://www.bowprimary.co.uk/nursery/

Thank you from your Bridge of Weir ELCC family.

Ashley, Donna, and the team.



https://www.bowprimary.co.uk/nursery/

